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DEPARTMENT OF LABOR




DIVISION OF OCCUPATIONAL AND PROFESSIONAL LICENSING
Office of Cemetery Oversight

1100 N Eutaw Street, Room 121
Baltimore, MD  21201





INSTRUCTIONS FOR PERPETUAL CARE TRUST REPORTS FORM: OCO-S60S

PART 1: For the Responsible Party of Cemetery: 

1. Complete 1 through 3 of the Perpetual Care Trust Report. Either the Responsible Party or your Certified Public Accountant ("CPA") may complete lines 4 - 13. 

2. Obtain from your trustee a summary statement of the assets held in your perpetual care trust fund indicating: 

· The amount of money in the perpetual care trust fund at the beginning of the reporting period; 

· Trust account earnings, including interest, dividends, and realized gains or losses; 

· Money deposited, total receipts; 

· Administrative expenses, disbursements of income for cemetery care, maintenance, administration, and embellishment, other disbursements, total disbursements; and 

· The amount of money in the perpetual care trust fund at the end of the reporting period. 

Alteration to the trust report form or trustee summary statement is prohibited. Modification to these forms may result in suspension of sales license and/or compliance penalties. 

3. Send the Perpetual Care Trust Report Form, the attached statutes, and trust fund summary statement(s) to your CPA. The CPA is required to perform an audit on the cemetery’s perpetual care trust account records. 

4. When you have received the Perpetual Care Trust Report Form and summary statement back from your CPA, sign and date the certification, Line 16, at the bottom of the completed Perpetual Care Trust Report Form. The report, $25.00 filing fee, CPA's attestation and attachments, other supporting documents, and trustee's summary statement must be returned to the Office within 150 days after the close of the calendar or other fiscal year chosen by your affiliated business.

PART 2: For Certified Public Accountant Employed by the Cemetery or Burial Goods Business: 

1. Report on lines 5A - 8A of the Perpetual Care Trust Report Form by performing an audit of the cemetery’s perpetual care trust account records. Use the summary statement from the trustee, which should be included with the Perpetual Care Trust Report Form, to compare the reporting business's figures for the fiscal year with the trustee's figures for the fiscal year. The relevant sections of Business Regulation Article §5-601 et seq. are attached to aid you in completing this report. 

2. Attestation of CPA: Please follow the professional guidance "Attestation Standards for Specific Elements of a Financial Statement." The statement on Line 15 is a recommended attestation. This attestation, however, is only appropriate when the information in Column A is free of material misstatement. Please modify the recommended statement should any material misstatement exist. Attach a signed and dated attestation to the Perpetual Care Trust Report Form. Include any comments you may have about the calculations that you feel may be necessary or helpful to the Office, including a breakdown of the actual amounts attested to in column A: lines 5 to 8 of the Trust Report. 

3. Return the completed form, the summary statement, and any attachments to the business's Responsible Party. The form and the summary statement must be received by the Office no later than 150 days after the close of the calendar or other fiscal year chosen by the affiliated business. Failure to submit completed reports within the timeline will result in a compliance penalty. 
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